
Flowchart
Working Visa Index 312

1. Completed 
Documents

2. Submit RPTKA 
Application

3. Schedule for Skype Expose
(3 working days after the submission 

application )

4. RPTKA Issued
(3 working days after the Skype 

Expose )

5. Submit Notification 
Application

(3-4 working days after the 
Docs completed )

6. DPKK Fee Payment USD. 
100/month

(have to be paid within 1 working day 
from the Notification issued)

7. Telex Approval 
Visa (VTT 312)

8. The expat collect visa 
at the Indonesian 
Embassy overseas 
as per the listed *)

9. The expat enter Indonesia through the 
Immigration Checkpoint:

1. Juanda, Surabaya; (Airport)
2. I Gusti Ngurah Rai, Bali; (Airport)
3. Kuala Namu, Medan; (Airport)
4. Soekarno Hatta, Banten; (Airport)
5. Batam Center, Batam; (Seaport)
(ITAS & MERP will be issued by Immigration 

Checkpoint)

STM

SKTT

SKJ/Traveling Permit
(If visiting remote location)

Laporan Keberadaan / 
Existence Report

7. Report  ITAS & MERP to 
the local Immigration 
office


